Exhibit 1: CoC Project Listing —
Loading, Reviewing, and
Ranking Projects

Notes:

Welcome to the training module for Exhibit 1 i CoC Project Listing: Loading, Reviewing, and
Ranking Projects. In this module, you will learn how to upload, review, and rank Exhibit 2
projects.

The CoC Project Listing in Exhibit requires each CoC to upload, review, and accept or reject
all projects, while CoCs must also rank all new projects. Using the CoC Project Listing, if the
CoC notes an error while reviewing an Exhibit 2, the CoC may release a project from the list
and send the Exhibit 2 back to the applicant for amendment.

Continuum of Care (CoC) Project Listing Instructions are located in e-snaps on the left hand
menu of the CoC Exhibit 1 application. At any time while going through application, if you need
additional information on the forms described, please access these instructions.

Prior to starting the application, CoCs should review the Exhibit 1: Introduction and the e-snaps
Features and Functions training modules. These and other resources are available on the e-
shaps training page on the HRE at http://esnaps.hudhre.info/.

To get started, | etbs review this modul eds

| ear ni


http://esnaps.hudhre.info/index.cfm
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« By the end of this module, you should be able to:
— Load Exhibit 2 submissions
— Filter the CoC Project List
— Review Exhibit 2 content
— Make amendment requests
— Approve, rank, and reject Exhibit 2 projects

Notes:
By the end of this module, you should be able to:
A Load Exhibit 2 submissions
A Filter the CoC Project List
A Review Exhibit 2 content
A Make amendment requests
A Approve, rank, and reject Exhibit 2 projects

The steps for accessing Exhibit 1 are described in detail in the Exhibit 1 Introduction training

module on the e-snaps training page on the HRE at http://esnaps.hudhre.info/. Each time you

return to e-snaps, you willaccessEx hi bit 1 by selecting ASubmissio
and selectingtheor ange @A Open Fol der &oC Nurberfortbe 2010 Exhibite f t o f
1 project.



http://esnaps.hudhre.info/
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Renewals are selected first
— No priority is needed

— Renewals are not ranked
Sorting projects using filters
Budget updates

Ranking new projects
Ranking renewal projects

Notes:

As was the case in 2009, renewals are not ranked. The CoC needs only to accept or reject
them. Although they all appear on the same list, they are categorized separately.

A There is a CoC Project Listing Filter screen in e-snaps. This screen allows the user to
filter the Project Listing screen by values and sort the projects accordingly.

A Next, as the user accepts each project, the cumulative amount next to each funding
type increases on the Budget Summary screen.

A Finally, the process for ranking, approving, and rejecting new projects is different than
that for approving and rejecting renewal projects. These are discussed separately in
this module.

Each of these topics is addressed in more detail later in the module.
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Notes:
Before we describe in detail the steps necessary
examine the overall process for renewal projects versus new projects.
To begin, | etds conCelsavdlbereqained tvadsigmate egclerentvgal
projectas fiapprovedo or fArejected. 0 I f a renewal pr
required. If a renewal project is rejected, a 0
Next, |l etds consider new projects. Similar to r
designated by the CoC as fapprovedo or firejected
given a uniqgque numeri cal rank. If a new project

selected.

The remainder of the module is organized as follows:

Loading Exhibit 2s

Use of the project listing filter

Reviewing Exhibit 2s

Sending Exhibit 2 back for amendment

Rules for approving, ranking, and rejecting Exhibit 2s
Ranking, approving, and rejecting Exhibit 2s for new projects
Approving and rejecting Exhibit 2 renewals

To Jo To Do Do I Do

Embedded in the last two subjects is a description of how approving and rejecting Exhibit 2s
affects the budget summary.

The next slide describes how the CoC loads projects into the Project Listing.

Image Description: This screen capture depicts a flow chart which compares the approval,
ranking, and rejection steps for renewal projects versus new projects.



4D. Mainstream Services Continuum of Care (CoC) Project Listing
Enroliment

4E. Energy Star & Instructions: [show]
Section 3

By default,
this screen
will be

Update List

4G. Provider Mainstream tShow Filters]
Programs - 3
Regulatory Barriers
Preface View Pro Date Grant  Applicant B
41. Removing View { o mission  Amend Bt bemitted _Term _ Nome | !
el
Page 2
Page 3
CoC Project Listing Save Save 8 Back Save & Next
Summary Back
Attachments “
Submission Summary COC Check Speting
Project
Listing”
link.

Notes:

After opening the Exhibit 1, select fACoC Project
CoC Project Listing screen will be empty.

Before proceeding, please note all CoCs should select an internal date by which applicants
must submit their Exhibit 2s. The purpose of the
Exhibit 2s have been submitted.

Please note that uploading Exhibit 2s is a separate process from ranking Exhibit 2s. The CoC
may select the fiUpdate Listo button at any ti me
submitted and determine which ones that have not yet been submitted.

HUD strongly suggests that CoCs DO NOT begin ranking new or approving/renewal

projects unless you have determined that Exhibit 2s for ALL projects have been

submitted. Selecting AUpdate Listo will erase a
you want to begin ranking your projects prior to having all Exhibit 2s submitted, please

print out the current Project Listing and use the printed copy to manually rank your

projects prior to doing so electronically.

Image Description: Scr een capture of the CoC Project Listi
Listingo Ilink on the |l eft navigation menu and th
itemso are highlighted.
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» Select the “Update List” button pii |

* Note: As shown below, once this button is
selected, the update list button itself, any list
content, and filters will temporarily disappear
from the screen

Continuum of Care (CoC) Project Listing

Instructions: [show]
e-snaps is currently updating the CoC Project Listing. Due to the complexity of this procedure,
the system may take several hours to return the updated list. You may continue to work on
other parts of Exhibit 1 or log out and return to the Project Listing later.

=
) e
Project
( Listing
\ update
'\\message. >

/
/

N\
\

)

Notes:
Wh e n

you are ready to |l oad the Exhibit 2

you select the AUpdate Listo button,
says that e-snaps is updating your project listing. For CoCs with hundreds of projects, the
update may take up to 30 minutes, or in some instances, much longer. It is recommended that
you go back and complete other Exhibit 1 forms and revisit the project listing at a later time.
The greater the number of Exhibit 2s submitted, the longer it will take for e-snaps to update the
project listing. If you are concerned about time (more than an hour), contact the Help Desk so
that if there is a potential problem can be identified.

t he

Note: You may update the project list at any time and as often as you would like, but as
mentioned on the previous slide, any ranking information entered by the CoC will be
overwritten each time the fUpfghemefore, HUD reconimerdsit t on

project rankings not be entered until the following steps have been completed by the CoC:

A Review all projects

A Send back projects requiring applicant amendment(s)
A Receive all re-submitted (amended) projects

A Decide which projects will be rejected

Image Description: Fi r st screen capture shows
captureofthe CoCPr oj ect Listing screen highlight-s the
shaps is currently updating the CoC Project Listing. Due to the complexity of this procedure,

the system may take several hours to return the updated list. You may continue to work on

ot her

parts of Exhibit 1 or |1 o0og out

t he

and

submiss

SCcCreen

AUpdat e
f o

return

t

\



» Submitted projects will appear

View Date Grant Budget Prog Comp
View g bmissi Amend Project Name oL Sl Applicant Name v Proj Type Type P Rank
Q@ €Y Towsrlace WS008y Pratares 0 foresl s ™
Qs W) samsung oot 1Yesr  KenmoreWDFC 0 Renemal 5 o
QB K romvem@os) PP avers  paleds, inc o Reewl 5 o
Qs 90909 vew  CtyolMewYork.. 0 feemsl  sic pma
QB Ry W94 yvewr  FACESNY 175,756 Bremdl s
Qs 090909 yvews  Unted Brome Pare.. 0 New Project  SHe " ’
Q@ D O BB sves  JmESS o Bt e sso
QB 1 srenewal WORMA  yyey  WSTUTERR Renewsl S jeas
QB 0 00904 gyeyy  Demonbouseew g Newbrojest SO P
QB %) Reniused 20090900 yyey  Unted BronxPare.. O Rerewdl s
Q@ Weheslopace  Z0SON08  ye  Prtaes o Renewsl s .
Q & ) MNewSowey  WS0R00  Syery  powery Resdems'. 0 New project S4C
Q B W) ssiwemensweat 2005,0909 1vear  Cityof NewYork... 0 e S 2 .
a8 o Beme i, Gomew e If the project list
Q@ € reamcesw BB v mosw o Benewa has multiple
QB ¥ e 2000:00:08 vesr  Project Renewsl .. 228,360 fororg screens, links to
Qs € amasc  2meon0 Ivesr  NYSOffce of Men.. 148872 oo each available
Qg L BOSOFD yyear el Regreso founds.. ne ill be i
e Mok o e screen will be in
QB Y 20090940y year Y Office of Men.. the footer.

:

Notes:

After the CoC Project List update is complete, your submitted New and Renewal projects will
appear. Depending on the number of projects received, the list may contain multiple screens.

A If your list contains multiple screens, links to each available screen number can be
found in the footer at the bottom of the list.

A The yellow number indicates the screen in the list that is currently being reviewed.

A To view other screens, simply select the appropriate screen number from the footer at
the bottom of the list.

Next, we will discuss the new Project Listing Filter function in e-snaps.

Image Description: Screen capture of populated CoC Project Listing screen. The screen
footer which includes links to multiple screens is highlighted.



To view this
screen, you will
have selected
“Show Filters.”
Continuum of Care (CoC) Project Listing
Instructions: [show]
List Filter
Proj Type: [ney Starts with ¥
/ Prog Type: Starts with v
/ Use this functlon Comp Type: Stats wih
to filter the CoC
according to
“\._specific values.
\i/
8
Notes:
The CoC Project Listing has been equipped with f|
and fiComponent Type. o The names of these filter.

CoC Project Listing screen. This functionality will allow users to filter the list according to
specific values.

To access this function select the AShow Filters.:
screen. Examples of filter uses are as follows:

A Example 1: A user wants to review all new, SHP, TH projects.
A Solution: Add the value ON
Typeo filter, and O6THO® to t
include new, SHP, TH projects.

A Example 2: A user wants to review all ranked projects to ensure that they are ranked
correctly. Note: this example will be of more relevance when we get to the discussion
of ranking and reviewing that occurs later in this module.

A Solution: Add the value ONewd to the fAPr
button. All the renewal projects will be removed from the list allowing the user
to review all new projects.

Note: Filters are not case sensitive.

Image Description: Screen capture of the CoC Project Listing screen with the screen set to
iShow Filterso and the AShow/ Hide Filterso |ink
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~ o 2008-08-20 Peace & Joy New
Q (W +) by Esther House 7.0 ™" 1Year 0 137,486 Project  SHP TH
. 123456

ﬁ,ﬁ“_uw.wmkw

Project Information - Page 1

Instructions: [show]

Complete or update the form fields in the order of appearance. For renewal applications, the
5 i ion, if applicable. Please

Select the
“Open Folder”
icon to access

the entire

Exhibit 2
submission.

vesify that all populated fields are correct.
Expiring Grant Number
* CoC Number and Name
Project Name iea_untes Broms Faerss
* Project Type
* Program Type
Content depends on “Project Type” selaction

* Componant Type
Comtent depands on “Pregram Type” seiecton

* In which state is the project located?
(For i state selactions hold CTRL  Key)

Select “Back to

Exhibit 1 2010”

link to return to
“Project

: »

Listing” screen.

* In which Congrassional District(s) is the project located?
(10 it sebchn hod CTRL + y)
Avaiatie Rems Seiected tems
AK000 x ov-o0s

* Provide » general description of the project.
(Wax 3000 characters)

Notes:

You may now review the details of each project listed. CoCs are expected to review each Exhibit 2
application in a fair and unbiased manner prior to approving, ranking, or rejecting project applications.

Please note, eligible CoCs that are using the HHN Reallocation process in 2010 must ensure that the
projects submitted on the CoC Project Listing are consistent with the data entered on forms 3D-3H of
the Exhibit 1 application.

To review an Exhibit 2 submission:

A Select the fAOpen Foldero icon, which opens the
A Use the links in the left menu bar to navigate to different application screens.
A ToreturntotheCoCPr oj ect Listing screen, select the fB;

bottom of the left menu bar.

The next slide discusses how the CoC sends an Exhibit 2 back to the applicant for amendment.

Image Description: Screen captureofaCoCPr oj ect Listing screen with th
single project within the list highlighted. A second screen capture is shown of the related Exhibit 2

Project Informationi Page 1 screen. On this screen, the ABack
the left menu bar is highlighted.



& manil Continuum of Care (CoC) Project Listing

CoC Registration 1
Y2009 Instructions: [show]

Exhibit 1 2009
[Show Filters)
Date Grant Budget Prog Comp
Amend Project Name Submitted T Applicant Name A ot Proj Type Rank

Pratt Area o Renewal I
Commun... Project

2003-03-09 = e
o s 2009-09 ives  KenmoreORC 0
2009-09-09
15:05:.. 2 Years Palladia, Inc. o
%) sumchosshous. 2% iver  CiyofMewvork.. o Renews
Women anc d 2000-05-04 1 Year FACES NY 175,766  henewd i SHP PH

12:39:. -

New_United 2009-09-09 i "
Hov I 200p-09 3 Years United Bronx Pare... 0 New Project  SHP ™ F1

QQ@E’@EE;

View

Submission

& by Tina's Place Foo i
]

™

3]

&

s

™

Downtown HOPE 2009-09-09 JOHN HEUSS Renewa 1
& (2009) 13:42:... 3 Yeors CORPOR.... 0 Project SHP sso

Select the

“notepad” icon
to request a

project

amendment.
10

Notes:

If a submitted Exhibit 2 needs to be amended, contact needs to be made between the CoC
lead agency and the applicant (via email or phone, not through the e-snaps system).

A If an applicant determines that an amendment is necessary, the applicant should
contact the CoC lead agency and requestthatthe CoCiamend, " or rel ease,
Exhibit 2 back to the applicant.

A If the CoC lead agency requests a change, the CoC should contact the applicant.
A The CoC must take the following actions so the applicant can amend the Exhibit 2:

A Select the Amend button (i .esnapstot he fANotep
firel easeo the Exhibit 2 back to the appli

A Update the project listing so the Exhibit 2 does not appear on the CoC Exhibit
1 list.

A Notify the applicant that the Exhibit 2 has been sent back for amendment.

Remember, selecting the fAUpdat €oCProgetthistingit t on at
screen refreshes the project list. In this case, the project to be amended is removed.

The project will not reappear until it has been re-submitted by the applicant and the
CoC updates the project listing again. The applicant should notify the CoC when the
Exhibit 2 has been re-submitted.

Image Description: Screen capture of the CoC Project Listing screen is shown with the
AiNotepado icon highlighted.

10
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* Log in to e-snaps and find the project name for
the Exhibit 2 that does not show a Date
Submitted

» Select the open form/folder icon to the left of that
project listing

+ Navigate to screens where changes are
necessary

+ Make and save each change

* Go back to the Submission Summary screen
and select the “Submit” button.

"

Notes:

The CoC is not involved in this process, but it is helpful for CoCs to understand what the
Applicant must do to amend the Exhibit 2.

Once the applicant receives notification from the CoC (not via
e-snaps) that the Exhibit 2 has been sent back for amendment, the applicant must do the
following:

A
A
A

To o o Do Do

NOTE:

be

Log in to e-snaps.
Select fASubmissionso in the |l eft menu bar.
Find the Exhibit 2 FY2010 application that was sent back to the applicant.

A The Project Name for the Exhibit 2 FY2010 will be listed twice (or more if the
project has been sent back for amendment multiple times). The applicant
should select the Exhibit 2 project application that does not have a date under
the ADate Submittedo col umn.

Review the list under the AProject Nameod col U
menu and AFilterd button.

Select the fAOpen Foldero icon to the |l eft of
Make the required change(s), saving each form as it is revised.

Select the ASubmitodo button.

Notify the CoC that the Exhibit 2 has been re-submitted.

After the Exhibit 2 has been sent back for amendment, the only person who will

able to select the ASubmitodo button to open th

originally submitted the Exhibit 2 to the CoC.

The next three slides discuss the general rules for approving, ranking, and rejecting projects.

11
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» Approve, rank, or reject projects only after all
submissions and any required amendments are
received

» All projects (new and renewal) must be marked
either “approved” or “rejected”

 If “approved,” a project is automatically assigned to
one of the following three priority types:
— F = Final Pro Rata Need (FPRN)
— New SHP, S+C, SRO projects
— Renewal SHP projects
— P = Permanent Housing Bonus
— U = Shelter Plus Care renewals

12

Notes:
Next, |l etds discuss some general approval and r a
As previously mentioned, each time CoCProicUpdat e L

Listing screen, any ranking information that has been added will be lost. Therefore, HUD
recommends that CoCs not begin data entry of project rankings until the CoC has reviewed all
projects, determined if any projects need to be amended by the applicants, received all re-
submitted (amended) projects, and decided which projects will be rejected. Remember,
however, that you must approve, rank, or reject all projects that were submitted to your CoC.

WhentheCoCs el ects the AViewd icon next to a project
screen opens. One of the fields on this screen wi
You must select 0O0Yesd or 0 d&achGubmitted pnojectifregardlesso pd o wn
of énewd or Orenewal 8 status).

1.1 f you select fiYesd0O and fiSave, 0 you have 6apry
now automatically assigned to one of the following three priority types based on
information in Exhibit 2:

A Final Pro Rata Need, also called FPRN;
A New SHP, S+C, SRO projects
A Renewal SHP projects

A Permanent Housing Bonus; or

A Shelter Plus Care renewals.

21 f you select ANoO0O and fASave, 0 you have Orej e

12
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In 2010, only NEW projects will be ranked
— New SHP, S+C, SRO projects (FPRN)

— New Permanent Housing Bonus projects
Renewal projects will not be ranked

— Renewal SHP projects

— Shelter Plus Care renewals

Assign a numerical rank to each NEW
(approved) project

— Do not skip or duplicate ranking numbers
Projects will be funded in ranked order within
each priority type

13

Notes:

This year only NEW (approved) projects will be ranked. This includes new SHP, S+C, and
SRO projects (FPRN) as well as new Permanent Housing Bonus projects. Approved renewal
projects will not be ranked. This includes SHP and S+C renewals.

Every new (approved) project, regardless of priority type, must be assigned a unique
numerical rank. After a project is ranked, the rank will populate on the CoC Project Listing
screen next to the project entry. The rank will also contain one of the following two prefixes:

A F = Final Pro Rata Need (FPRN)
ANew SHP, S+C, SRO projects
A P = Permanent Housing Bonus projects

Note: FPRN projects will be funded in their priority order, just as in past years. CoCs must not
skip or duplicate ranking numbers.

Approved renewal projects will not be ranked but will include one of the following priority type
prefixes unde €oCiPRjachlisting streent h e

A F = Projects included in calculation of Final Pro Rata Need
ARenewal SHP projects
A U = Shelter Plus Care renewals

Note: Detailed instructions on how to approve, rank, or reject projects (new and renewal) are
discussed next.

13



o Rules for Approving, Ranking, and ‘
\!_ Rejecting Projects (cont.) . @snaps

« CoCs may apply for more than one Permanent
Housing Bonus project, up to the maximum
Permanent Housing Bonus amount the CoC is
eligible to receive

» The Budget Summary screen automatically updates
each time you approve or reject a project

+ Use the new CoC Project List “filter” to review
specific types of projects

* Remember to print and review rankings to ensure
they are correct and do not contain duplicates

14

Notes:
Finally, also consider the following rules while reviewing and ranking projects:

A CoCs may apply for more than one Permanent Housing Bonus project, up to the maximum
Permanent Housing Bonus amount that the CoC is eligible to receive. If a CoC submits
multiple Permanent Housing Bonus projects, HUD will only review the highest ranked ones
up to the maximum amount. All others will be rejected.

A Each time you approve or reject a renewal project, the Budget Summary screen
automatically updates. Specifically, the Budget Summary screen updates to add the
projectds budget to the total for the respectiv
screen to compare FPRN and Permanent Housing Bonus amounts to the total eligible
amounts for these projects.

A The CoC project list has been equipped with fil
and fiComponent Type.o The names of these fildte
the CoC Project Listing screen. This new functionality will allow users to filter the list
according to specific values (i.e., Onewd) . (1

A Itis strongly recommended that you print and review rankings to ensure they are
correct and do not contain duplicates. You rank projects within CoC Project Details
screens; however, the CoC Project Listing screen will update to include rankings, and that
is the screen you should print to review the entire list of rankings. An error message will
appear if a duplicate rank is assigned. You will not be able to submit your Exhibit 1 with
duplicate rank assignments.

14



Continuum of Care (CoC) Project Listing

Instructions: [show]

[Show Filters)

Amend ProjectName Dot L Srent Applicant Name
. Exhibit 2 Project Details
csmags 123 BOPG  Syean  essine

* Project Name:  Trg's Pace

Tinw's Place 2000.08-08
09:06:

Commun.

* Project Number: |52 _o0ssso

s e OO

Foravits @009)  RBBT aveas et nc * Date Submitted: [2005.05.06 0306.35 557
st Nchossbous.. BOBPOD ivear  Cayofhewvork AppScantiama [l nd Conmaty Conch
Budget Amount g
Project Type |Renewal Progct
Program Type [sup
Component Type
Priority Type [rory

* Do you want to approve this project? 'y, F]
(Make selection and click the ‘save’ button below

nnmmsﬁg

Be B B B B B0 B {?

Women snd 2009-03-0¢
Childre. 13:39:
New_United 2009-09-09
eron 09:24:

1 Year FACES NY

3Yesrs  United Bronx Pare.

2009-09-09 JOHN HEUSS
13:42: CORPOR.

L PP

20090909 INSTITUTE FOR
15:211.. oM.

( Soe 1 Seve s BackioLat ]

Backto List

Select the
“View” icon next
to the renewal

project you want
to approve.

To approve,
select “Yes” from
the approval
dropdown and
then select
“Save.”

“Save &
Back to
List” when

done. 15

Notes:

To approve an Exhibit 2 renewal project, start from the CoC Project Listing screen and refer to
the following steps:

A To begin, select the fAiViewd icon next to the
CoC Project Details screen should appear for the project you selected.

A Next, on the CoC Project Details screen, refer to the following steps:

AFirst, select fiYesdo from the ADo you want
field.

A Next, select the ASaved button at the bot
Typeo wpopulate.aut o

A To return to the project list, select the

Note: The Project List may be sorted by any of the items in the column header, by
selecting the header itself.

Image Description: The first screen capture depicts the CoC Project Listing screen with the
AViewd icon highlighted. ThE€oCPmjecoDethilsscreenavithn capt ul
the AApproval 0 dropdown, fASaveo button, and fASav

15



Instructions: [show]

[Show Filters

p@@ﬁ@ﬁﬂ@mg

Select the
“View” icon next
to the renewal
project you
want to reject.

Continuum of Care (CoC) Project Listing

Dete Applicant Name

2009-09-03
i s Basics, Inc

2009-09-08 Pratt Ares
09:06:...

Commun.
2009-09-08
s Kenmore HOFC
2009-09-09
15:05:

2009-09-09
14:59;

Pallsdis, Inc

..... iy of New York ...

2009-09-04 1 Year
2000 1¥ PACES NY
2009-09-09 »
s United Bronx Pare...

2009-08-09 JOHN HEUSS
13:42: CORPOR.

Exhibit 2 Project Details

* Project Name: |Samsung

* Project Number: |£c_o0s61s
* Date Submitted: 20050509 120303 363
Applicant Name | Kenmore HOFC
Budget Amount |y
Project Type |Renewal Proect
Program Type
Component Type

Priority Type

2009-09-09
15:21.

INSTITUTE FOR
com

[ * Do you want to approve this project?
nd chck the ‘save’

Selecta
reason for
rejection and
then select
“Save & Back
to List.”

I- Reason for project rejection:

Applicant did not comply with CoC application requirements ¥

Save

I

Save & Back to List

)

To reject,
select “No” from
the approval
dropdown and
then select
“Save.”

16

Notes:

To reject an Exhibit 2 renewal project, start from the CoC Project Listing screen and refer to

the following steps:

A To begin,

select the

AVi ewod i c

on next to the

CoC Project Details screen should appear for the project you selected.
A Next, on the CoC Project Details screen, refer to the following steps:

AFirst, select fAiNod from th
field.

A Next, select the ASaveodo bu
Typeo wpobpulaatt @ t o displ ay,
A Next, the fiReason for proj
select a reason.

A Finally, select the fSave

e ADo you want

tton at the bot
iRejected. 0

ect rejectionbo

and Back to Lis

Image Description: The first screen capture depicts the CoC Project Listing screen with the

AVi ewd icon
the AApprova
button highlighted.

highlighted.
| 0 dropdown,

T h €oCPmjecbDetdils screenavithn
for

i Reason

capt u
project rej

16



[Show Filters]
View
QB y
QA& y
W ¥
Q& y

Instructions: [show]

esnaps 123
Tina's Place
Samsung

Flora Vista (2009)

If you approve a
renewal project,
the priority prefix

Continuum of Care (CoC) Project Listing

Update List appears in the
“Rank” column.

Date Grant Budget Prog
Submitted Term Applicant Name 0\ e ProjType 1 pe Rank
A SYears  Basics, Inc 41,160 New Project  S+C
2009-09-08 Pratt Area Renewal
09:06:... 1Yer  Commun. o Project e ™ B
2009-09-09 Renewal
200 1 Year Kenmore HOFC 0 e sHp PH
2009-09-09 Renewal ’ g -
20000 2Years  Palladia, Inc. 0 ; sH

If you reject a
renewal
project, an “X”
appears in the
“Rank” column.

17

Notes:

When you return to the CoC Project Listing screen after approving or rejecting renewal
projects, you will notice the following:

A If you approved the renewal project, the corresponding priority type prefix appears in

the ARankdo col umn.
Alf you rejected the renewal project,
Image Description: Thi s screen capture highlights

Listing screen.

project

17



The respective
priority type field in
the Budget
Summary screen

updates. -

Permanent Housing Bonus 5o

Budget Summary

FPRN 5201,160

SPC Renewal 573552
Rejected sis

18

Notes:

Additionally, each time you approve or reject a renewal project, the Budget Summary screen

automatically

updat es.

Speci fically,

t he

budget to the total for the respective priority type. Use this Budget Summary screen to
compare FPRN and Permanent Housing Bonus amounts to the total eligible amounts for these
projects. NOTE: You do not type anything in this screen i itis a cumulative summary

screen.

Note:To navigat e
Listing) from the left menu bar.

t

(o]

t

he

Budget Summary

Image Description: Screen capture of the Budget Summary screen.

screen

Budget

s el

18
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Continuum of Care (CoC) Project Listing

Instructions: [show]

/e N

/ nter a

Exhibit 2 Project Details numerical
* Date Submitted: 2009.09-03 150903 5)

Date
Submitted
2009-09-03
15:09:
2009-05-08
09:06:...

rank in the
“Rank” field
and then
select “Save

\\& Back to
Cumponent Type [

»

‘ List.

priority Type [re
LE Do you want to approve this pfnkd?

(Make selaction and chck the ‘save’ button beiow

To rank this project, select *Yes" from the dropdown menu and click o rior

Iype wil autometicaly populate based on the mformetion provided i the Extibd [Acsign a

unique priority number to this project and dlick on "Save and Back.” /

* Project Name: [aansps 123

* Project Number: £c_oosess

2009-05-09
12:09:

2009-09-09 s Applicant Name | gascs. e
200 ars  Palladia, Inc.
Seonson S Budget Amount [« 160
Ay v of Naw York ..

Project Type |new Proect
o Lvear  FACESWY
i Program Type s.c
2009-09.09
09:24 United Bronx pare..
2009-05-09 e JoMN HEUSS
13:42 CORPOR.

2005-0-09
15:

Yes

INSTITUTE FOR
Com
To reject this project, select "No" from the dropdown menu and click on "Save .*

s /
Select the To approvev N menu will appear asking for the reason of the project rejection. Make

dropdown
from the list and click on "Save and Back.”
“View” icon next select “Yes” from \ L

new
lection

to the new the approval [C Save TIC Save 8 Back o Lt ]
project you dropdown and ) (ST N
\want to approve then select

19

Notes:

To approve and rank a new Exhibit 2 project, start from the CoC Project Listing screen and

refer to the following steps:

A To begin, select the fAViewd icon next to the
The CoC Project Details screen should appear for the project you selected.
A Next, on the CoC Project Details screen, refer to the following steps:
AFirst, select fiYesdo from the ADo you want
field.
A Next, select the ASaved button at the bot
Typeo wpodpulaait @ and a ARanko field will a
Aln the fARanko fiel d, enter a numerical ra
A To save your numeri I ranking and return
and Back to Listo b on.
Note: Be careful to use each numerical rank only once. And remember, in addition to
numerical rank, projects are also automatically assigned to a priority type. The priority type is
denoted by an automated prefix. Be sure to selecHt
assigned priority type is correct.
Note: The Project List may be sorted by any of the items in the column header, by
clicking on the header itself.
Image Description: The first screen capture depicts the CoC Project Listing screen with the
iviewd icon highlighted. T h €oCPmjecoDetdils screenavithn  capt u.
the AApproval 0 dropdown, ARanko field, fASaveo bu

19



Notes:
To reject an Exhibit 2 new project, start from the CoC Project Listing screen and refer to the
following steps:

A To begin, select the AViewd icon next to the
CoC Project Details screen should appear for the project you selected.

A Next, on the CoC Project Details screen, refer to the following steps:

AFirst, select fiNod from the fADo you want
field.

A Next, select the ASaved button at the bot
Typeo wpobpulaaitt @ to di splay, fARejected. O
A Next, the fiReason for project rejectiono
select a reason.

A Finally, select the fASave and Back to Lis

Image Description: The first screen capture depicts the CoC Project Listing screen with the

AViewd icon highlighted. The second screen captul
the AApproval 0 dropdown, AReason for project rej
button highlighted.
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