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Exhibit 1: CoC Project Listing -
Loading, Reviewing, and
Ranking Projects

Notes:

Welcome to the training module for Exhibit 1 7 CoC Project Listing: Loading, Reviewing, and
Ranking Projects. In this module, you will learn how to upload, review, and rank Exhibit 2 projects.

The CoC Project Listing in Exhibit 1 requires each CoC to upload, review, and accept or reject all
projects, while CoCs must also rank all new projects. Using the CoC Project Listing, if the CoC
notes an error while reviewing an Exhibit 2, the CoC may release a project from the list and send
the Exhibit 2 back to the applicant for amendment.

Continuum of Care (CoC) Project Listing Instructions are located in e-snaps on the left hand
menu of the CoC Exhibit 1 application. At any time while going through application, if you need
additional information on the forms described, please access these instructions.

Prior to starting the application, CoCs should review the Exhibit 1: Introduction and the e-snaps
Features and Functions training modules. These and other resources are available on the e-snaps
training page on the HRE at http://esnaps.hudhre.info/.

To get started, |l etds review this modul eds |

earni

n


http://esnaps.hudhre.info/index.cfm

) Esmaps

» By the end of this module, you should be able to:
— Load Exhibit 2 submissions
— Filter the CoC Project List
— Review Exhibit 2 content
— Make amendment requests
— Approve or reject Exhibit 2 new and renewal projects
— Rank new Exhibit 2 projects

Notes:
By the end of this module, you should be able to:
A Load Exhibit 2 submissions
Filter the CoC Project List
Review Exhibit 2 content
Make amendment requests
Approve or reject Exhibit 2 new and renewal projects
Rank new Exhibit 2 projects

To o Do Do Ix

The steps for accessing Exhibit 1 are described in detail in the Exhibit 1 Introduction training

module on the e-snaps training page on the HRE at http://esnaps.hudhre.info/. Each time you

return to e-snaps, you willaccessex hi bit 1 by sel ecting fiSubmi ssions
selectingtheor ange AOpen Fol derd icon to the |l eft of the
project.



http://esnaps.hudhre.info/
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Renewals are selected first

— No priority is needed

— Renewals are not ranked

Sorting projects using filters
Budget updates

Rank new projects

Accept or reject renewal projects

Notes:

The CoC does not need to rank renewals; it needs only to accept or reject them. Although they all
appear on the same list, they are categorized separately.

A Firstindicate the CoC Project Listing Filter screen in e-snaps. This screen allows the user
to filter the Project Listing screen by values and sort the projects accordingly.

A Next, as the user accepts each project, the cumulative amount next to each funding type
increases on the Budget Summary screen.

A Finally, the process for ranking, approving, and rejecting new projects is different than that
for approving and rejecting renewal projects. These are discussed separately in this
module.

Each of these topics is addressed in more detail later in the module.
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Notes:
Before we describe in detail the steps necessary t
the overall process for renewal projects versus new projects.
To begin, | etbs cormCelsavidlbereqaired tw ddsigrmate eacterenevgal
projectas fAapprovedo or firejected. 0 I f a renewal pr o]
a renewal project is rejected, a fireason for rejec
Next, |l etbdbs consider new projects Similar to ren
designated by the CoC as fiapprovedo or fArejected. o
a unique numerical rank. I f a new project is reje

The remainder of the module is organized as follows:

Loading Exhibit 2s

Use of the project listing filter

Reviewing Exhibit 2s

Sending Exhibit 2s back for amendment

Rules for approving, ranking, and rejecting Exhibit 2s
Ranking, approving, and rejecting Exhibit 2s for new projects
Approving and rejecting Exhibit 2 renewals

To I To Do Do I Do

Embedded in the last two subjects is a description of how approving and rejecting Exhibit 2s
affects the budget summary.

The next slide describes how the CoC loads projects into the Project Listing.

Image Description: This screen capture depicts a flow chart which compares the approval,
ranking, and rejection steps for renewal projects versus new projects.



4D, Mainstream Services e
Enrollment By default,

4E. Energy Star & .
S Contnen e ca) P sing this screen
will be

4F, CoC Mainstream Instructis: (shon]
Frograms
4G. Provider Mainstream e 1 rjc s St it empty

CoC Project Listing

Summary
Attachments i . ProjType  ProgType  CompType  Rank
Th fst contans o tens

Submission Surmary

Project
Listing link

Notes:

After opening the Exhibit 1, select ACoC Project L
CoC Project Listing screen will be empty.

Before proceeding, please note all CoCs should select an internal date by which applicants must
submit their Exhibit 2s. The purpose of the AUpdat
2s have been submitted.

Please note that uploading Exhibit 2s is a separate process from ranking Exhibit 2s. The CoC
may select the fiUpdate Listo button at any time to
submitted and determine which ones that have not yet been submitted.

HUD strongly suggests that CoCs DO NOT begin ranking new projects or

approving/rejecting renewal projects unless you have determined that Exhibit 2s for ALL
projects have been submitted. Selecting fiUpdate L
been assigned. If you want to begin ranking your projects prior to having all Exhibit 2s

submitted, please print out the current Project Listing and use the printed copy to

manually rank your projects prior to doing so electronically.

Image Description:Scr een capture of the CoC Project Listing
l' ink on the | eft navigation menu and the default |
highlighted.
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» Select the “Update List” button — |

* Note: Once this button is selected, the update
list button itself, any list content, and filters will
temporarily disappear from the screen

Continuum of Care (CoC) Project Listing

Instructions: [hide]

IMPORTANT: Prior to starting

uld careful roject Listing Instructions” and
the "CoC Project Listing" tr le at

lly review the "CoC P
www.hudhre.info/esnaps.
To upload all Exhibit 2 applications that have been submitted to this CoC, click on the "Update List" button. This process
will take longer based upon the number of projects that need to be located. The CoC can either work on other parts of

Exhibit 1 or it can log out of e-snaps and come back later to view the updated list. To review a project, click on the next to
each project to view project details.

[ Update List ]
6
Notes:
When you are ready to |l oad the Exhibit 2 submissio
select the fiUpdate Listo button, the screen will d

that e-snaps is updating your project listing. For CoCs with hundreds of projects, the update may
take up to 30 minutes, or in some instances, much longer. It is recommended that you go back
and complete other Exhibit 1 forms and revisit the project listing at a later time. The greater the
number of Exhibit 2s submitted, the longer it will take for e-snaps to update the project listing. If
you are concerned about time (e.g. more than an hour), contact the HRE Virtual Help Desk so that
if there is a potential problem, it can be identified.

Note: You may update the project list at any time and as often as you would like, but as

mentioned on the previous slide, any ranking information entered by the CoC will be
overwritten each time the 0Uphefore HUDirecaminendsut t on i s
project rankings not be entered until the following steps have been completed by the CoC:

A A review of all projects

A Sent back projects requiring applicant amendment(s)
A Received all re-submitted (amended) projects

A Have decided which projects will be rejected

Image Description: Fi r st screen capture shows the fAUpdate Li
of the CoC Project Listing screen shows the I nstru



» Submitted projects will appear

Continuum of Care (CoC) Project Listing

Instructions: [show]

Ty

(Show Filters) /—\\
View View Amend Project Date Grant  Applicant Budget ProjType Prod  Comp oo lf the IISt has \

Submission Name Submitted  Term  Name Amount P® Type Type mu It|p|e
Q & ) oaaTemproect ZILOST  yey SN g Rewmal oo gy

’ LB T links t

Q@ Ieke WS iy OUd  iowess  Meemd we  w % screens, links to

e Project 140175, ar Babmore. 2 Project &
a B oo THRE  soves KW iusin  wewwma o o n each screen will
Q@ Teshem WO gy KT e weweoea s M X be in the foote/r,.
QB 1Newmis ws 200825 yye,  ChyofNew g New Project SWP WIS
Q& BTetTodey  WML002 ygyeyy Syl 1017320 Newrojest SO RO
Q& TostNow- . HU0025 gy K 100008 Wewbroject SHP 550

( Sove ) ( Sove 8 500k ) ( Seve et )
[ Back ][ Next ]

Notes:

After the CoC Project List update is complete, your submitted New and Renewal projects will
appear. Depending on the number of projects received, the list may contain multiple screens.

A If your list contains multiple screens, links to each available screen number can be found
in the footer at the bottom of the list.

A The yellow number indicates the screen in the list that is currently being reviewed.

A To view other screens, simply select the appropriate screen number from the footer at the
bottom of the list.

Next, we will discuss the new Project Listing Filter function in e-snaps.

Image Description: Screen capture of populated CoC Project Listing screen with the number of
screens in the screen footer highlighted. A second screen capture show an image of a screen
footer when the project list contains more than one screen.
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Continuum of Care (CoC) Project Listing

Mstrj:tions: [show]
[
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Update List |
List Filter
Sz H\ Proj Type: Starts with ¥
/" Use this function ™ c::g:y":f Starts with &
/ to filter the CoC R Slars wih %
Project List | ( — )
according to
specific values _
\_\ -//7__
8
Notes:
The CoC Project Listing has been equipped with fil
and AComponent Type. o The names of these filters
Project Listing screen. This functionality will allow users to filter the list according to specific
values.
To access this function select the AShow Filterso

Examples of filter uses are as follows:

A Example 1: A user wants to review all new, SHP TH projects.

A Solution:
filter, and
SHP TH projects.

Add
0TH

t hRroj Vyap aice
6 to the

foiNle twed ProgddyJpHerdd fit o t
AComp Typeo filter.

A Example 2: A user wants to review all ranked projects to ensure that they are ranked

correctly.

A Solution:

Add

t hRroj Vyap aice

foiNletwdr taon d hse liiect

button. All the renewal projects will be removed from the list allowing the user to

review all new projects.

A Note: this example will be of more relevance when we get to the discussion of

ranking and reviewing that occurs later in this module.

Note: Filters are not case sensitive.

Image Description: Screen capture of the CoC Project Listing screen with the screen set to

iShow Filterso and

t he

i Show/ Hi

de Filterso | ink hi



OTest_New- 2011-08-25 Kentucky
SHP-SSO 15:19:..,

2Years  ousing ..

108,008 New Project SHP 550

test project 24,000 New Project SHP PH

20110825 Rhode Island
15:13:., 25 s,

Select the Open
Folder icon to

access the entire
Exhibit 2

submission

Before Starting the Project Application

gy sncourages ALL project appik

paw the followsg information BEFCRE beginring

Exhibit 2

Part 9 - Submission opens-an
Summary Before

9A, Summary Starting
screen

View Applicant Profile

Export to PDF
Get POF Viewer

Select Back to
Back to Exhibit 1 2011 Exhibit 1 FY2011
link to return to
Project Listing
screen

Notes:

You may now review the details of each project listed. CoCs are expected to review each Exhibit 2
application in a fair and unbiased manner prior to approving, ranking, or rejecting project applications.

Note: Eligible CoCs that are using the HHN Reallocation process in FY2011 must ensure that the projects

submitted on the CoC Project Listing are consistent with the data entered on forms 3D-3H of the Exhibit 1
application.

To review an Exhibit 2 submission:

A Select the fAOpen Foldero icon, which opens the s
A Use the links in the left menu bar to navigate to the different application screens.

A To return to the CoC Project Listing

screen, sel
of the left menu bar.

The next slide discusses how the CoC sends an Exhibit 2 back to the applicant for amendment.

Image Description:Scr een capture of a CoC Project Listing scr
project within the list highlighted. A second screen capture is shown of the related Exhibit 2 Before Starting

screen, with the Before Starting screen highlighted in the left menu bar. A third screen capture shows the
bottom portion of the | eft menu bar with the ABack t
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Continuum of Care (CoC) Project Listing

Project
e

View rant  Applicant  Budget Prog  Comp
View gubmission 4™ nam, erm  Name Amount  ProiType o0 Ronk

Type
sra u

]

255456

Yo

109,053

7o

1,645,200 New Project SRO sRO F

T

384,802 New Project SHP

117,320 New Project SRO sRO

% B B

108,008 New Project SHP sso

LLLLPLPLPLL

T

24,000 New Project SHP

_—
/ ) Seve ) Seveabex ) ( Seve ant )
/ Select the [ C2 ) R )
notepad icon \,

( to request a
\ project
\amendment

i 10

Notes:

If a submitted Exhibit 2 needs to be amended, contact needs to be made between the CoC lead
agency and the applicant (via email or phone, and not through the e-snaps system).

A If an applicant determines that an amendment is necessary, the applicant should contact
the CoC |l ead agency and request that the CoC fi:
applicant. The amending of a project releases it back to the project applicant.

A Ifthe CoC lead agency requests a change, the CoC should contact the applicant.
A The CoC must take the following actions so the applicant can amend the Exhibit 2:

A Sel ect the Amend button (i esnapstobhér@Nenespad
the Exhibit 2 back to the applicant.

A Update the project listing so the Exhibit 2 does not appear on the CoC Exhibit 1
list.

A Notify the applicant that the Exhibit 2 has been sent back for amendment.

Remember, selecting the fAUpdate Listodo button at th
refreshes the project list. In this case, the project to be amended is removed.

The project will not reappear until it has been re-submitted by the applicant and the CoC
updates the project listing again. The applicant should notify the CoC when the Exhibit 2
has been re-submitted.

Image Description: Screen capture of the CoC Project Listing screen is shown with the
iNotepadodo icon highlighted.

10
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» Log in to e-snaps and find the project name for
the Exhibit 2 that does not show a Date
Submitted

» Select the open form/folder icon to the left of that
project listing

+ Navigate to screens where changes are
necessary

* Make and save each change

» Go back to the Submission Summary screen
and select the “Submit” button.

1

Notes:

The CoC is not involved in this process, but it is helpful for CoCs to understand what the Applicant
must do to amend the Exhibit 2.

Once the applicant receives notification from the CoC (not via e-snaps) that the Exhibit 2 has been
sent back for amendment, the applicant must do the following:

A Login to e-snaps.
A Sel ect ASubmissionso in the |l eft menu bar.
A Find the Exhibit 2 FY2011 application that was sent back to the applicant.

A The Project Name for the Exhibit 2 FY2011 will be listed twice (or more if the
project has been sent back for amendment multiple times). The applicant should
select the Exhibit 2 project applicationthatdoesnothave a date under tF
Submitteddo col umn.

Review the | ist under the fAProject Named col um
menu and AFilterodo button.
Sel ect the AOpen Foldero6o icon to the |l eft of t|

Make the required change(s), saving each form as it is revised.
Select the ASubmito button.
Notify the CoC that the Exhibit 2 has been re-submitted.

o o o Do Do

NOTE: After the Exhibit 2 has been sent back for amendment, the only person who will be
able to select the ASubmito button to open the Exh
originally submitted the Exhibit 2 to the CoC.

The next three slides discuss the general rules for approving, ranking, and rejecting projects.

11
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* Approve, rank, or reject projects only after all
submissions and any required amendments are
received

» All projects (new and renewal) must be marked
either "approved” or “rejected”

+ If “approved,” a project is automatically assigned to
one of the following four priority types:
— F = Final Pro Rata Need (FPRN)
— New SHP, S+C, SRO projects
— New HHN reallocated projects
— Renewal SHP projects

— P = Permanent Housing Bonus
— U = Shelter Plus Care renewals

12

Notes:
Next, |l etbds discuss some general approval and rank
As previously mentioned, each time the AUpdate Lis

screen, any ranking information that has been added will be lost. Therefore, HUD recommends
that CoCs not begin data entry of project rankings until the CoC has reviewed all projects,
determined if any projects need to be amended by the applicants, received all re-submitted
(amended) projects, and decided which projects will be rejected. Remember, you must approve
or reject all renewal projects and rank any new projects that were submitted to your CoC.

When the CoC selects the AViewd icon next to a pro
opens. One of the fields on this screen will ask,
select 6YesO6 or ONob6 feaclhsubmittbderojdct (orpedgoawnd Imesas dforo n e
6renewal 6 status) .

1.1 f you select fiYesO and ASave, 0 you have dbappr
automatically assigned to one of the following four priority types based on information in
Exhibit 2:

A Final Pro Rata Need, also called FPRN
A New SHP, S+C, SRO projects
A New HHN reallocated projects
A Renewal SHP projects

A Permanent Housing Bonus

A Shelter Plus Care renewals

2.1 f you select ANoO0O and fiSave, 0 you have 6éreject

12



Notes:
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Only NEW projects are ranked

— SHP, S+C, and SRO projects (FPRN, which includes HHN
reallocated projects)

— Permanent Housing Bonus projects

Renewal projects are not ranked

— SHP projects

— Shelter Plus Care projects

Assign a numerical rank to each NEW (approved)
project

— Do not skip or duplicate ranking numbers

Projects will be funded in ranked order within each
priority type

13

Only NEW (approved) projects are ranked. This includes SHP, S+C, and SRO projects (FPRN),
Permanent Housing Bonus projects, and/or Hold Harmless Need reallocated projects. Approved
renewal projects are not ranked. This includes SHP and S+C renewals.

Every new (approved) project, regardless of priority type, must be assigned a unique numerical
rank. After a project is ranked, the rank will populate on the CoC Project Listing screen next to the
project entry. The rank will also contain one of the following two prefixes:

A F = Final Pro Rata Need (FPRN, which includes HHN reallocated projects)

A SHP, S+C, SRO projects

A P = Permanent Housing Bonus projects

Note: FPRN projects will be funded in their priority order, just as in past years. CoCs must not
skip or duplicate ranking numbers.

Approved renewal projects will not be ranked but will include one of the following priority type

prefixes under fARanko on the CoC Project
A F = Projects included in calculation of Final Pro Rata Need

Note: Detailed instructions on how to approve, rank, or reject projects (new and renewal) are

A SHP projects

A U = Shelter Plus Care renewals

discussed next.

Listi

ng

13
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+ CoCs may apply for more than one Permanent
Housing Bonus project, up to the maximum
Permanent Housing Bonus amount the CoC is
eligible to receive

+ The Budget Summary screen automatically updates
each time you approve or reject a project

» Use the new CoC Project List “filter” to review
specific types of projects

+ Remember to print and review rankings to ensure
they are correct and do not contain duplicates

14

Notes:
Finally, also consider the following rules while reviewing and ranking projects:

A

CoCs may apply for more than one Permanent Housing Bonus project, up to the maximum
Permanent Housing Bonus amount that the CoC is eligible to receive. If a CoC submits
multiple Permanent Housing Bonus projects, HUD will only review the highest ranked ones up
to the maximum amount. All others will be rejected.

Each time you approve or reject a renewal project, the Budget Summary screen automatically
updates. Specifically, the Budget Summary screen
total for the respective priority type. Use this budget summary screen to compare FPRN and

Permanent Housing Bonus amounts to the total eligible amounts for these projects.

The CoC project |list has been equipped with filt
and AComponent Type. o The names of these filter
CoC Project Listing screen. This new functionality will allow users to filter the list according to

speci fic values (i.e., O6newbd) . This was discuss
It is strongly recommended that you print and review rankings to ensure they are

correct and do not contain duplicates. Projects are ranked within CoC Project Details
screens; however, the CoC Project Listing screen will update to include rankings, and that is
the screen you should print to review the entire list of rankings. An error message will appear
if a duplicate rank is assigned. You will not be able to submit your Exhibit 1 with duplicate rank
assignments.

14



Select the View
icon next to the
renewal project
you want to
approve

Identify the
renewal project
in the Project

Type column

ytinuum of Care (CoC) Project Listing

S
3
3

e _proiType §

255456 SRA v Exhibit 2 Project Details
A * Projoct Name: &2t resrosct
-

* Project Number: g3s200

384,802
* Date Submitted: 2011.08.25 14 3706 384
e

Applicant Name  Cay of Batimore - Mayor's Otfice of taman Se{
17020

Budget Amount 256455

Eﬁﬂﬁﬂﬁﬁn

Project Type Renewal froect

Program Type 'sec

C - I S I o ) Component Type: [saa

( o )C o) ) Priority Type seC Repennl

Do you want to approve this project? [y 3
(Make selection and click the ‘save’ button below

dctions [show]

To approve, select [C = [T
Yes from the 1 BacktoLit ]
approval

dropdown and
then select Save

15

Notes:

To approve an Exhibit 2 renewal project, start from the CoC Project Listing screen and refer to the
following steps:

A To begin, select the fAViewd icon next to the r
CoC Project Details screen should appear for the project you selected.

A Next, on the CoC Project Details screen, refer to the following steps:
AFirst, select fAiYesdO from the fiDo you want t

A Next, select the ASaveo button at the botto
will auto-populate.

A To return to the project list, select the

Note: The Project List may be sorted by any of the items in the column header, by
selecting the header itself.

Image Description: The first screen capture depicts the CoC Project Listing screen with the
AiVi ewdo icon highlighted. The second screen capture

BN

AApproval 0o dropdown, fASaveo button, and ASave & Ba

15



Select the View
icon next to the
renewal project

you want to
reject

inuum of Care (CoC) Project Listing

Identify the
renewal project
in the Project
Type column

Budget
Amount

255456
109,05
1,645,200
384,802 NewProject SHP TH
1656 NewProject S HMIS

117,320

L

108,008

Exhibit 2 Project Details

* Project Name: 3 fest 14 ropet
* Project Number: 156
* Date Submitted: 2011.08:25 1417.21 489

Applicant Name Gy of Batmare - Mayor's Offce of Humen Sex

Budget Amount /10353

Project Type RenewalFrofect
Program Type so

Component Type 14

Priority Type aected

To reject, select No from

Do you want to approve this project? 'y, 3 l
ol ol

the approval dropdown
and then select Save

I Reason for project rejection: |- select -

Save & Back to List

Select a reason for [ b )
rejection and then select

16

Notes:

To reject an Exhibit 2 renewal project, start from the CoC Project Listing screen and refer to the

following steps:

A To begin, select the f@AVi

ewd icon next

Project Details screen should appear for the project you selected.
A Next, on the CoC Project Details screen, refer to the following steps:

AFirst

A Next , select the ASaveodo button at

willauto-popul ate to displ

A Next, the AReason for
select a reason.

ay, fiRejected

to the r

, select ANoo from the fADo you want to

the botto
. 0

project rejectiono dr

A Finally, select the fAiSave and Back

Image Description: The first screen capture depicts the CoC Project Listing screen with the

AiViewdo icon highlighted. The

AApproval 6 dropdown, fAiReason
highlighted.

second scree
for project

to Listo

n capture
rejection

16
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Continuum of Care (CoC) Project Listing

Instructions: [show]

If you approve a
renewal project,
the priority prefix
appears in the

e
Rank column
(Show Filters]
view Project Date Grant  Applicant Budget Prog
Submission  AMeNd o Submitted  Term  Name Amount  PrOiTYPe poo
& o2 Testproject ZL00ZS yyey SO ssase  Reewd  sicosaa
£ 3 Test THP 2011-08-25 City of Renewal
B Project 1417 1Yo gikmers 109,083 Projece. S ™
Y I Oresnewsro 0L yoyey Kentuckr 1645200 Newproject SRO SRo
& Toih LTI vy, Kashichy W80 Newbroject S TH
= 2011-08-25 City of New .
& 1 Hewbanis ws 2013 tvew S 165 Newbroject SHo WIS If you reject a
~ 13 Test Today 2011-08-25 City of
& B 2o tovers SO 11520 Newbrojet SO 5RO tarawal
N OTest tew-  2011.08.25 Kentuek ;
) She.520. 1815 2 e nmma' 108,008 New Project SHP $50 pl'OjeCt, an X
Y tostproject 200025 pyey,  Rhodelsand 000 NewProject SKe M appears in the
Rank column
( Sove [ Sove s ok 1 ( Seve et |
[ Back ) ( Next ]

17

Notes:

When you return to the CoC Project Listing screen after approving or rejecting renewal projects,
you will notice the following:

A If you approved the renewal project, the corresponding priority type prefix appears in the

i Rank?o
Alf you

Image Description: Thi s

Listing screen.

col umn.
rejected t

screen

he

capture

renewal

project,

highlights

an AXOo

project

ap|

fi

17
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Notes:

The respective
priority type field in
the Budget
Summary screen

updates FERN

Permanent Housing Bonus
SPC Renewal

Rejected

Budget Summary

$1,046,363
$262410
$914,928

$102,966

18

Additionally, each time you approve or reject a renewal project, the Budget Summary screen

aut

omatically

updat es.

Specifically,

t he

budget to the total for the respective priority type. Use this Budget Summary screen to compare

FPRN, Permanent Housing Bonus, and HHN reallocated amounts to the total eligible amounts for
these projects. NOTE: You do not type anything in this screen i itis a cumulative summary

screen.

Note: T o

navigate to the

from the left menu bar.

Budget Summary

Image Description: Screen capture of the Budget Summary screen.

screen

Budget

sel

Su

ec

18



Select the View

ontinuum of Care (CoC) Project Listing =
s Identify the
icon next to the

new project in
the Project
Type column

new project you
want to approve
and rank

Exhibit 2 Project Details

* Project Name: |07 Jew-s70
* Project Number: |cs1ae

* Date Submitted: 2010825135108 32

Priority Type
auto-populates
e

Applicant Name  ertucky Housing Corporstin

et Amount | 545 200

CLTYPe ew Project
rogram Type [sr0
Component Type so

[ Priority Type [rern ]

- [ * Do you want to approve this project? [y,
(Make selection and click the ‘save’ button below
To approve, select Yes from g
the approval dropdown and 5 2 l !
Instructions [sh
then select Save
L Save T Save & Bock o List J]

/d”‘\/ Back fo List
Enter a numerical rank in the =
Rank field and then select
Save & Back to List

19

Notes:
To approve and rank a new Exhibit 2 project, start from the CoC Project Listing screen and refer
to the following steps:

A To begin, select the AViewd icon next to the n
The CoC Project Details screen should appear for the project you selected.
A Next, on the CoC Project Details screen, refer to the following steps:

A Select the ASaveod button at the bottom of t
auto-popul ate and a ARanko field wild.l appear

A Sel ect fiYesdo from the ADo you want to appro
Aln the ARanko field, enter a numerical rank
A To save your numerical ranking and return t
Back to Listo button

Note: Be careful to use each numerical rank only once. And remember, in addition to numerical

rank, projects are also automatically assigned to a priority type. The priority type is denoted by an
automated prefix. Be sure to select ASaved before

type is correct.

Note: The Project List may be sorted by any of the items in the column header, by clicking
on the header itself.

Image Description: The first screen capture depicts the CoC Project Listing screen with the

AiVi ewo icon highlighted. The second screen captu
APriority Typeo field, AApproval o dropdown, fRan
highlighted.

o,

r
k
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Continuum of Care (CoC) Project Listing

Select the View Identify the

icon next to the
new project you
want to reject

the Project

117,320

108,008

new project in

Type column

Exhibit 2 Project Details

* Project Name: [0Test pew-99.TH
* Project Number: (oa
* Date Submitted: |2011.08.26 151131 585
Applicant Name ertucky Housing Corperstion
Budget Amount 332
Project Type ew proect
Program Type sip
Component Type [

Priority Type |Rejecisd

To reject,
select No from the approval

* Do you want to approve this project? [
(Make selection and ave’ button below

ik the s
Reason for project rejection:

select -

dropdown and then select
Save

Select a reason for rejection
and then select Save & Back
to List

[ Save I | Save & Back to List |
— 4 1
Bock oLt
Check Speling

20

Notes:

To reject an Exhibit 2 new project, start from the CoC Project Listing screen and refer to the

following steps:

select the

A To begin,

Project Details screen should appear for the project you selected.
A Next, on the CoC Project Details screen, refer to the following steps:

AFirst, select fANo
A Next, select the
willauto-popul ate to d
A Next, the AReason
select a reason.

A Finally, select t

Image Description: The first screen capture depicts the CoC Project Listing screen with the

iViewd icon next to the r
0 from the fADo you want to
iSaved button at the botto
i splay, fiRejected. o

for project rejectionodo dr
he ASave and Back to Listoao

capture

ivViewdo icon highlighted. The second screen
AApproval 6 dropdown, fAReason for project rejection
highlighted.
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Notes:

When you return to the CoC Project Listing screen after rejecting or approving (and ranking) new
projects, you will notice the following:

A If you approved and ranked the new project, the numerical rank and priority type prefix

appear in the fiRankd col umn.
Alf you rejected the new project, an fAX0 appear:
Image Description: Thi s screen capture highlights project #dAr

Listing screen.
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